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authorized by

TMERGENCIES END DISASTER PREPAREDNESS P],AN

The dj.atr ict disasEer preparedness plan sha1l be available to sEaIf,
gtudents and the plblj"c in the offj.ce of Ehe SuperinEendent and in the
off ice of each principal. Individual school site dieaster plans shall
be plovlded to each teacher and sha1l be available for public
inapection at ehe principal 'E off ice. fhe principal shall  make
certai! that students and 6taff are famil iar with t.heir sitc b]:n

The coverni.ng Boald ehal1 grant t.he use of schooL buildings, grounds
and equipnent to public agencies, including the American Red cross,
for mass care a!!d welfare shelters during disasters or other
emergencies affectj,ng the pu-blic health and htelfare. The Board shall
cooperate with Buch agelrcies in furnishing and maintailtj.ng whaEever
aervices it  deemB ltecessary to meet. the community I s needs.
(Educatior code 40041.5)

Release of StudeD'!6

The folIowing proceduleB Ehall be followed in rel.eaEing sEudents in
the event of an emergency or disaete!:

The prj"ncipal or designee shafl receive authorization from the
Superintenilent or designee before releaEing students.

Irrdi-vidual students ahall not leave a school site without
receiving permission from the principal or designee.

I f  poE6ible, Etaff  shalL release students only Co persons
authorized o! the sludelrt emerqencv card.

In abaeDce of an emergency card or in an emergeDcy in which
reference to the emergency card is irnpossj.ble, individual
studelrt€ shall  be releaEed, upon plesentation of identif ication,
t o pare!rts /gua!dians, pe!Eons
parents/gruardiaDs, or to auehorized persons lepresenEing public
agencies that may take reeponaj.bil.ity, when necessary. for the
€afely of the student.

The pr i l tc ipaf or degignee shal1 record the release of al l
studenta.

Ro16 of stsaff

School gtaff are considered diBaEter service workers and are subjecE
to disaeter gervice activit iea assj.gmed to them. (Government code 31oo)

(c f ,  41J.2.3/4272.3/4372.3 -  Oath or  Af f , ianaXion)
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During an emergency, staff  shal.1 ful f i l l  the fol lowing roles:
(ct .  47X9.3/4219.3/4379.3 -  Drt ies of personnef)

1 . The principal or desidnee shall  assume ovelal1 control and
supelwiEion of acEivities at the school site during an emergency.
He,/she shaLL have authotj.ty to u6e discreEionary judgm;t in
energency situations which do not permj.t execution of prearranged
plans. The principal or designee Ehall:

b .

d .

DirecE evacuatj.on of buildj.ngB

Arrange for tranBfer of studeltts r{hen theii safety is
threaEerled

Inform the SuperintendenE or designee of al.I emergency
act.j.ons taken as soon a6 possible

schedule periodical f ire drj.Lls and oEher disagter
preparedneEs exerciEes and keep apploprlate records

PosE directions for f ire dri l ls and civi l  defense dri l ls in
clagsrooms, muLti,purpoEe roomg, etc.

2 . Teachers ahaIl be responaible for supervisj.on of Btudent.s in
their charge. Teachers Ehall :

Direc! evacuation of students in thej.r charge in accordance
with Ehe principal 's in6!rucEion

h

3 .

Give the DROP comnand aE necessary

Take attendance, Etay with tbe students,
supervr. a r, on

and provide

d. Repolt miaaing students to t'he principal or de6igYtee

e. Send studenta in need of f irst aid to the school ourse or
a person clained in f irst aid

Custodians ale responsible for the use of emergency eguipmeDt,
the handLing of supplies and the use of available uti l i t ies.
custodiaos sha11:

Survey and report damage to the principal

Direct reacue operationg aa required

Direct f  ire-f ighting ef f  ort.6 unti l  regular f ire-f ighting
Pereotrnel take over
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EMERGENCIES AND DISASTER PREPAREDNESS PIJAN (continued)

d. ConErol- nain shueoff valve€ for gas. water and el-ecEricity
aod ascertain Ehat no hazard resulls from broken qas, waEer
mains or fa1len electr ical l ines

e. Disburse supplj.es arld equj.pftent as needed

4- The school EecretaLv and secretatial staff shall :

a. Report a f ire or disaster !o the approprj"ate autholj . t ies

b, Answer telephones and nonitor radio emergency broadcasts

c- Provj.de for lhe safety of egsential school records and
document6

d- AssiEt the plincipal a6 lreeded

5. The cafeteria manaqer sha1l direct the u6e and preparation of the
cafeteria stock and xrater supply wheDever the feedj.ng of studetrts
becomeg necessary during a dj.Ea6te!.

6 .  The  bus  d r i ve r (6 )  sha l . l :

a. Superwise Etudenta i f  a disa8te! occurE while they are on
the bu8

b. lEsue the DROP comnand a€ necegBary while students are on
the bus

c. lransfer EtudenEg Co a ner,r Location when diiected by Ehe
principal

d. Aaeiat the cusEodian in damage conErol
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